
Saved Search Alerts

Product Release Notes



What’s New?

In this release, we enhanced Saved Search Alerts in GovSpend, giving you more 
control and flexibility into how you manage and receive email alerts.

Overview Alert Management Saved Searches Email Updates



Saved Search Alerts: Overview

Better manage your inbox! We’ve added alert 

customization options for GovSpend saved search alerts 

so you receive them when you want them and how you 

want them.

➔ Manage your alert settings from one central location: 

Saved Searches

➔ Set alert preferences on a per search basis

➔ Customize frequency you receive email alerts

➔ Set whether you receive a combined email digest of 

alerts or individual alert email per search

➔ Email Enhancements:

◆ Improved formatting

◆ Indication of # of new alert records

◆ Keyword highlighting available on detail pages

➔ Review the following slides for a more in depth 
overview of each enhancement

Highlights

https://app.govspend.com/alerts


Saved Search Alerts: Notifications Page Updates

We’ve moved Saved Search Alert settings from 

the Notification Settings page to the Saved 

Searches page. Now you can manage your alerts in 

one central location!

➔ Navigate to the Notifications page from the Account 

menu in the top right of your screen

➔ Alert management for Quotes and Tasks remains 

available

➔ Management for Saved Search Alerts has moved so 

you will no longer see those options available

➔ Reference the banner at the top of the page and use 

the link to navigate to the Saved Searches page 

where you can manage your saved search alerts

How to Find It

https://app.govspend.com/account/notificationPreferences


Saved Search Alerts: Saved Searches Page

Set the frequency and format of your alert emails on a 

per search basis, all managed in one central location.

➔ Navigate to the Saved Searches Page

➔ Use the 4 “Alert” columns to customize how you receive 

alerts for each search:

◆ Alert Status: Turn alerts on or off for a particular 

search

◆ Alert Frequency: Set the frequency you want to 

receive email alerts for that search

◆ Alert Format: Set how you want to receive 

alerts, in one combined digest based on 

frequency or as an individual email for that 

specific search

◆ Alert Group: For Bids only, set whether you 

want new, updated, or new & updated records in 

your alert email

➔ Refer to table on the right for a mapping of existing alert 

settings to these new settings

How to Find It

Search Type Previous Settings New Settings

Bids Immediate
Email with all bid 
searches

Immediate(sent every 4 hours)
Digest of all immediate searches
New & Updated

Purchase Orders Daily
Email with all spending 
searches

Daily
Digest of all daily searches

Contracts Daily
Email with all contract 
searches

Daily 
Digest of all daily searches

Meeting 
Intelligence

Daily
Email with all meeting 
searches

Daily 
Digest of all daily searches

https://app.govspend.com/alerts


Saved Search Alerts: Search Pages

Seamlessly turn alerts when creating and saving a search 

on the search page itself.

➔ Navigate to a search module, for example Spending

➔ Create a search and click “Save Search”

➔ In the Save modal, check the box “Notify me by email when 

new alerts match this search” to turn on alerts for that 

search

➔ After saving the search if you did not check that box, you can 

also use the alert toggle in the top right of the search page 

to turn alerts on or off

➔ Default Alert settings will be applied:

◆ Bids: Daily, Digest, New & Updated

◆ Spending: Daily, Digest

◆ Contracts: Daily, Digest

◆ Meeting Intelligence: Daily, Digest

➔ Navigate to the Saved Searches page to update your 

settings from default

➔ Note: Alerts will automatically be set to ‘ON’ for any Bid Search 
created and saved, default settings applied

How to Find It

https://app.govspend.com/spending


Saved Search Alerts: Email Digest

Receive all your search alerts in one combined email 

based on frequency instead of multiple different emails 

throughout the day.

➔ View alerts for all searches you’ve set to the same alert 

frequency in one email

◆ Daily Digest

◆ Weekly Digest

◆ Immediate Digest

➔ Searches organized by search type in the body of the email

➔ Up to 5 alert records displayed for each search

➔ Search links open to saved search in GovSpend filtered for 

the alert time period

➔ Record links will open to the details page in GovSpend with 

keyword highlighting available

➔ “Alert Settings” takes you to the saved searches page where 

you can modify your alert settings

➔ Preview the new email digest here

Alert Format: Digest Email

https://hubs.ly/Q02npZxD0


Saved Search Alerts: Individual Email

Have one really important search where you want to 

monitor new records closely? Receive an individual 

email alert for that specific search.

➔ View alerts for one specific saved search in one 

specific email

➔ Subject header contains alert frequency, format, 

and saved search name

➔ Up to 20 alert records displayed for the saved 

search in the email body

➔ Search links open to saved search in GovSpend 

filtered for the alert time period

➔ Record links will open to the details page in 

GovSpend with keyword highlighting available

➔ “Alert Settings” takes you to the saved searches 

page where you can modify your alert settings

Alert Format: Individual Email



Saved Search Alerts: 

See your keywords highlighted when you open up a 

record from your alert email! Quickly understand why a 

record appeared in your alerts and determine if it’s 

relevant for action.

➔ Open up a GovSpend email alert

➔ Click the link of any individual record included in 

the body of the email

➔ View the details page in GovSpend

➔ Keywords used in your search will be highlighted 

on the details page!

➔ Note: This is available for all modules that support 

alerts

HOW TO FIND IT

Highlighting on details page when clicking from an alert email 



More Information

For more information, check out these helpful resources:

Video: Saved Search - Enhanced Alert Workflow

Guide: Managing Email Alerts & Notifications

Guide: Email Digest Overview

https://vimeo.com/914942687/637fb201f7?share=copy
https://help.govspend.com/s/article/Managing-Email-Alerts-Notifications-1635187899218
https://hubs.ly/Q02npZxD0

