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Product Release Notes

Saved Search Alerts

o000
o]

o)
ol

o000
> ¢

| JEN

(N
o
NN )

o000
Y

o
o0 0.
L N
o000
o
e

b

o0

NN N N N N N N N )

®
o0
o0
D O ¢

[

o0

. 00000O0CFO

000000 0O0CO

0000000000
o000O0GOS

Q



What’s New?

In this release, we enhanced Saved Search Alerts in GovSpend, giving you more
control and flexibility into how you manage and receive email alerts.

Overview Alert Management Saved Searches Email Updates




Saved Search Alerts: Overview =

Daily Digest

You have new alerts!

‘The following alerts have been added/updated between 03/05/2024 10:36 PM EST and 03/06/2024 6:00 AM EST

Better manage your inbox! We've added alert
customization options for GovSpend saved search alerts NewBids &REPs (55)
so you receive them when you want them and how you T .
want them.

Supply and delivery of YZ Odorizer NJEX ZEO
CPS Energy (Texas)

Details: Bid Solicitation Information Title/Brief Description Supply and delivery of YZ Odorizer
NJEX ZEO Reference Number 7000190962 Organization CPS Energy Department Gas Solutions
Staff Contact ...

- Due Date: 03/11/2024

Highlights

Supply and delivery of VALVE, CT INLET AIR HEATING CTRLNPS 8
CPS Energy (Texas)
Details: Bid Solicitation Information Title/Brief Description Supply and delivery of VALVE, CT
INLET AIR HEATING CTRL NPS 8 Reference Number 7000190964 Organization CPS Energy
Department Power Gene...

-> Manage your alert settings from one central location:
Saved Searches

=  Setalert preferences on a per search basis - Due Date:03/11/2024
-> Customize frequency you receive email alerts Saved Searches
> Set whether you receive a combined email digest of
. . . = SAVED SEARCHES (1,917)
alerts or individual alert email per search
ﬁ Ema|| Enha ncements: Name Type Tags Created By v Search Status +
€  Improved formatting
2 Indication of # of new alert records
- . . . . NAME STAtUs | PREQUENCY © PRMaT i ALERTGROUP :
4 Keyword highlighting available on detail pages
=>  Review the following slides for a more in depth ez (R NN O Raly i Mg @ e
overview of each enhancement coffeel B/ 0 ¢ () Daily v Individual v New >
DueDate_This_Cal_Month B /2 8 * (:) Immediately v Digest v New & Updated v
New York B 2§ * () Weekly v Digest v New & Updated v



https://app.govspend.com/alerts

Saved Search Alerts: Notifications Page Updates

We've moved Saved Search Alert settings from
the Notification Settings page to the Saved
Searches page. Now you can manage your alerts in
one central location!

BETA
Notifications Click to navigate to Saved Searches page @ Admin @ Account

° Saved Search Alert settings have moved. Navigate to the Saved Searches page to turn on your alerts and manage your frequency and delivery options.

NOTIFICATION SETTINGS/—‘ Manage alerts for Quotes and Tasks

Quotes & RFQs

How to Find It What kind of activity would you like to be notified about?

v New RFQs that match my categories, selected states/counties, and socio economic
classifications

> Navigate to the Notifications page from the Account

v Activity on RFQs where | am a participant

menu in the tOp rlght Of \/OUr screen Activity on RFQs by users within my organization
> Alert management for Quotes and Tasks remains Tasks
available Set how often you receive emails for tasks that are assigned to you.
off @ Daily
> Management for Saved Search Alerts has moved so
you will no longer see those options available

> Reference the banner at the top of the page and use
the link to navigate to the Saved Searches page

where you can manage your saved search alerts Alorimenagemen for savadl So hes

moved to Saved Searches page



https://app.govspend.com/account/notificationPreferences

Saved Search Alerts: Saved Searches Page

Saved Searches

Set the frequency and format of your alert emails on a
per search basis, all managed in one central location.

How to Find It

> Navigate to the Saved Searches Page
= Use the 4 “Alert” columns to customize how you receive
alerts for each search:
L 2 Alert Status: Turn alerts on or off for a particular
search
L 2 Alert Frequency: Set the frequency you want to
receive email alerts for that search
L 2 Alert Format: Set how you want to receive
alerts, in one combined digest based on
frequency or as an individual email for that
specific search
2 Alert Group: For Bids only, set whether you
want new, updated, or new & updated records in
your alert email
> Refer to table on the right for a mapping of existing alert
settings to these new settings

= SAVED SEARCHES (1,917)

Name

NAME §

Farm

coffeel

Type

Tags Created By ¥ Search Status +
?#/E?Js " @Iﬁggumcv
B 2 D Daily v
® i | @ Daily v
DueDate_This Cal:Month B (SN @ Immediately v
B 1 | @ Weekly v

New York

ALERT
FORMAT

Digest

v

Individual v

Digest

Digest

v

v

ALERTGROUP }

New & Updated v

New v

New & Updated v

New & Updated v

Search Type Previous Settings | New Settings

Bids

Purchase Orders

Contracts

Meeting
Intelligence

Immediate
Email with all bid
searches

Daily
Email with all spending
searches

Daily
Email with all contract
searches

Daily
Email with all meeting
searches

Immediate(sent every 4 hours)
Digest of all immediate searches

New & Updated

Daily
Digest of all daily searches

Daily
Digest of all daily searches

Daily
Digest of all daily searches



https://app.govspend.com/alerts

Saved Search Alerts: Search Pages

N . X
Seamlessly turn alerts when creating and saving a search Save Search
on the search page itself. ;
Name
test search|
How to Find It
. . Tags
> Navigate to a search modtjle, for exam?le Spending —
> Create a search and click “Save Search
= In the Save modal, check the box "Notify me by email when Notify me via email when new results match this search
new alerts match this search” to turn on alerts for that
search MaXg this search view-only for my organization
> After saving the search if you did not check that box, you can PR . -
) . eck when saving search to CANCEL
also use the alert toggle in the top right of the search page siirn picalorte
to turn alerts on or off

- Default Alert settings will be applied: )
€  Bids: Daily, Digest, New & Updated Alerts (>
€  Spending: Daily, Digest

€  Contracts: Daily, Digest
€  Meeting Intelligence: Daily, Digest Share Search Load Search

> Navigate to the Saved Searches page to update your
settings from default

- Note: Alerts will automatically be set to ‘ON’ for any Bid Search
created and saved, default settings applied

(XY’



https://app.govspend.com/spending

Immediate Digest

Saved Search Alerts: Email Diges "

Total number of alerts for all
searches in digest email

wun #—————— Time period of the alerts
Searches grouped by search type

o . . . (i.e., Bids, PO's, Contracts, etc. e s— TD}(%]:‘”Z((JL:I:W!: (:)r all searches of
Receive all your search alerts in one combined email . siven search typ

ﬁLIinkc;p;}n:;:av:dsearrh;n Cfao:Sand S e
. . . . tered for the time period of the alert S otal # of new records for a spe
based on frequency instead of multiple different emails

throughout the day.

in email per search

searct : -
Alert Format: Digest Email - e e

Fields displayed for every alert record
remain the same

> View alerts for all searches you've set to the same alert
frequency in one email

€  Daily Digest

€  Weekly Digest

¢ Immediate Digest
Searches organized by search type in the body of the email
Upto 5 alert records displayed for each search i
Search links open to saved search in GovSpend filtered for SRS NI R A
the alert time period
> Record links will open to the details page in GovSpend with

keyword highlighting available

v i ¥

You're receiving this emall because you've enabled alerts. Takes you to Saved Searches page where you can

> ‘Alert Settings” takes you to the saved searches page where | e L ot sotings for yois somreh
you can modify your alert settings in X

- Preview the new email digest here



https://hubs.ly/Q02npZxD0

Saved Search Alerts: Individual Email

Have one really important search where you want to
monitor new records closely? Receive an individua! , B A ,

Daily Individual Alert: bid search_Flags nbox « Individual Alert: Contains alert records for one specific search & B
email alert for that specific search.

GovSpend <admin@govspendemailcom>  Unsubscribe 6:00AM (5 hours ago] % @

Alert Format: Individual Email o

Daly Individual Alert: bid search_Flags @@= Search for which you're receiving alerts
-> \/|e\/\/ 2 | e l’tS ]COI,_ ones peC|ﬁ € Sa\/ed seq rch | none You have new alerts! = Total number of new records available for the specific search "bid search_Flags"

‘The following alerts have been added/Updated between 03/05/2024 10:36 PM EST and 03/06/2024 600 AM EST P— Time period of the alerts

specific email
> Subject header contains alert frequency, format, New Bids &REPs (8
Search links to saved search in GovSpend
and saved search name bid search Flags e e e
-> Upto 20 alert records displayed for the saved Willmar, City of19th Aventi Path Improvement ProjectREBIDBMI Projec
search in the email body o Detaks Clty Wikar CountyandyoStateroviecs AN Pk Dot One

ble Closing Date: Thu, 03/28/2024 10:00 AM CDT Project Bid Received By &

> Search links open to saved search in GovSpend
filtered for the alert time period

- Due Date: 03/28/2024

Link to specific details record in GovSpends.

-> ReCO rd |\|’] kS \/\/| | | open to the detai IS page iﬂ Navy Houslng eritarprise Military Housing (eMH) Keywords related to your search will be highlighted.
Departme ense: Defense Inform ency (DISA) (District of Columbia)
GovSpend with keyword highlighting available it SRl sepdlalataionay

> ‘Alert Settings” takes you to the saved searches
page where you can modify your alert settings

sburg County: Sauk County State/Province: W1 Project Noichangeto fisids dispiayed forieactialert record

14/2024 02:00 PM CDT Project Bid Received By & Opening

- Due Date: 03/14/2024




Saved Search Alerts: Highlighting on details page when clicking from an alert email

Daily Digest

You have new alerts!
See your keyWo rds highlighted When you Open up a The following alerts have been added/updated between 03/05/2024 10:36 PM EST and 03/06/2024 6:00 AM EST
record from your alert email! Quickly understand why a
record appeared in your alerts and determine if it’s
relevant for action.

New Bids & RFPs (95)

energy bids &7New Click to open details page with
highlighting

Supply and delivery of YZ Odorizer NJEX ZEO
CPS Energy (Texas)

Details: Bid Solicitation Information Title/Brief Description Supply and delivery of YZ Odorizer
memTT oo o Thrmrnmme © " 7777 gyDepartment Gas Solutions

HOWTOFINDIT

Bid Details Update Bid Share

Supply and delivery of YZ Odorizer NJEX ZEO — #7000190962

- Open up a GovSpend email alert

>  Clickthe link of any individual record included in S R [
the body of the email Viewenageneysite 3

=  View the details page in GovSpend S——

-> Keywords used in your search will be highlighted

Details: Bid Solicitation Information Title/Brief Description Supply and delivery of YZ Odorizer NJEX ZEO Reference Number 7000190962 Organization
on the details page! CPS Energy Department Gas Solutions Staff Contact Information Organization CPS Energy Contact Person Candace Cuencar Phone 210-353-4369 Fax
page: Email ccuencar@CPSEnergy.com

- Note: This is available for all modules that support
a | erts Details Files (3)

Details:

Bid Solicitation Information

Title/Brief Description Supply and delivery of YZ Odorizer NJEX ZEO
Reference Number 7000190962

Organization CPSEnergy

Department Gas Solutions

Staff Contact Information

Organization ~ CPS Energy

Contact Person Candace Cuencar

Phone 210-353-4369

Fa;




More Information

For more information, check out these helpful resources:

Video: Saved Search - Enhanced Alert Workflow

Guide: Managing Email Alerts & Notifications

Guide: Email Digest Overview



https://vimeo.com/914942687/637fb201f7?share=copy
https://help.govspend.com/s/article/Managing-Email-Alerts-Notifications-1635187899218
https://hubs.ly/Q02npZxD0

